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Course Syllabus for Fall 2016

Professors—when using this Course Syllabus Template-either delete the lavender words or replace any lavender text with your own words. When finished with changes, be sure to change the lavender text to black text. 
Class Meetings
Class: Insert days and time of class, include room number, and building name
Lab: Insert days and time of lab, include room number, and building name (Delete if no lab)
Who will help you
Professor
Name of Professor, Degree
Email: insert email address (identify yourself and your class)
Phone: insert phone number (call/text between TIMEam and TIMEpm only, please)
Office: Insert Office Address including Building Name
Office Hours: 
	Monday
	

	Tuesday
	

	Wednesday
	

	Thursday
	

	Friday
	

	Students, should you need help outside regularly scheduled office hours please contact me 
for an appointment.


	Insert Office Hours in the box along with statement to meet outside of office hours if needed. Faculty, please note: According to policy #5320-Faculty are expected to provide and post at least 8 hours per week that are available for student consultation.
Other Helpers
eClass Help Desk: Help with eClass, Student Clickers, or Turnitin. 
	Email 	eclasshelp@southern.edu or call 423-236-2086
Information Technology Workstation Support: Desktop Computer Support. 
	Go to IT Workstation Support Desk in Wright Hall, or call 423-236-2712
McKee Research & Writing Center: Help with writing or research assignments for any class.  
	Call to make an appointment. McKee Library: 423-236-2788 
Lab Assistant(s): Give pertinent information or delete if not available
Office Assistant: Give pertinent information or delete if not available
Tutor: Give pertinent information or delete if not available

What we will study
Course Description
	Copy the course description directly as it is written in the school Catalog.
Textbooks
	List textbook information in the bibliographic style you require for written work
Supplemental Materials
	List supplemental materials information 
Biblical Foundation of the Course 
Write short paragraph of the Biblical Foundation for the course.
Biblical Foundation Course Concept Map
	Put Biblical Foundation Course Concept Map here. If you haven’t attended a Summer Institute or were hired prior to to August 2013, change the titel of sention and insert course purpose, goals, and/or essential understandings.
Learning Outcomes
Upon successfully completing this course, the student will be able to:
1. List Learning Outcomes for the course here.
Accreditation Requirements/Outcomes
	When required, list connections to discipline specific or accreditation criteria/outcomes/requirements.  If not needed this section may be deleted.
1. List accreditation connections for the course here
How we will study
Instructional Strategies/Methodologies 
	List methods of instruction. Include methods such as lecture, small group discussion, problem-based learning, group/individual presentations, etc.
Technology Use
Identify required technology, such as the use of eClass, Turnitin, PowerPoint, Excel Spreadsheets, required browser usage, Student clickers, etc.
Course Policies - How to make the most of this class – 
Disabilities and Accommodations
[bookmark: _GoBack]	Professors--Make sure this is the most current statement. 	http://www1.southern.edu/administration/student-success/disability/faculty/syllabusstatements.html 
	In keeping with the University’s policy, if you are a student who believes you may need an accommodation based on the impact of a disability or learning challenge, (i.e. physical, learning, psychological, ADHD or other type), you are strongly encouraged to contact Disability Support Services (DSS) at 423-236-2544 or stop by Lynn Wood Hall, Room 1082.  Please note that accommodations are not retroactive and cannot be implemented until faculty or staff members have received the official Letter of Accommodation from DSS.  Specific details of disabilities remain confidential between students and DSS unless a student chooses to disclose or there is legitimate academic need for disclosure, which is on a case-by-case basis. For further details, visit the Disability Support Services website at www.southern.edu/disabilitysupport.
Academic Honesty
SAU is committed to honesty in all things, including academics. Always give credit to any sources you use in your work. Presenting someone else’s work as your own is dishonest, and will have consequences ranging from a zero on the assignment to a failing grade or even expulsion.
See https://www.southern.edu/PublishingImages/academic_honesty.pdf for the procedures followed in dealing with infractions in this arena. 
Absences and Make-Up Work
Reference students to, or copy, Southern’s Absence and Attendance Policy in the University Catalog-Academic Policies Section. These policies are in both the Undergraduate and the Graduate Catalog. Then, state your procedures for how to report an absence/illness, how to make up late-work, and any penalties for absences.
Course Evaluation
Near the end of the semester, you will need to evaluate this course. Southern Adventist University requires all students enrolled in courses, on campus or online, which enroll more than 5 students, to complete course evaluations as part of the ongoing process of improving course delivery and academic standards.
You may access this evaluation at http://myaccess.southern.edu. Log in using your SAU e-mail name and password, and then select Course Evaluation. All comments and evaluations are completely anonymous and the results of these course evaluations are made available to professors only after grades are submitted to the records office.
Disclaimer 
	As professor, I reserve the right to modify, supplement, and make changes to the course syllabus as needs arise. Students will be notified in writing and face-to-face, in class, if/when any changes are made.

Feedback Plan 
Describe in detail:
· How you will receive feedback from students AND 
· How you will give feedback to students. List things such as journals, minute papers, conferences, etc. 	
· How the students can get additional feedback from you should they desire additional feedback.
· The timeframe for returning graded papers with feedback AND the timeframe for responding back electronically to student questions. (The majority of students expect regular assignments graded and returned within 2 days and larger projects/papers within 1 week.)
Assessment Plan
Describe in detail:
· The criteria for grading each assignment, including weighting of categories (Sample is given below.  Delete table if weighting is not used.) 
· Give the grading scale (The standard grading scale used by most faculty at Southern is listed below.) 
· Identify how tests and quizzes are given (electronically, on eClass, written, etc.) 
· How extra credit is given—or state that extra credit is NOT given, if you do not give any.

		Grading Scale

	The following Grading Scale will be used:

	A
	93-100%
	
	C
	73-77%

	A-
	90-92%
	
	C-
	70-72%

	B+
	88-89%
	
	D+
	68-69%

	B
	83-87%
	
	D
	63-67%

	B-
	80-82%
	
	D-
	60-63%

	C+
	78-79%
	
	F
	59% & below



		Category
	Weight

	Attendance & Participation
	10%

	Shared Glossary
	5%

	Peer Reviews
	5%

	Homework
	20%

	Exams (4)
	40%

	Group Project & Presentation
	20%

	Total
	100%





				
Assignment Details
	Give the details for each assignment or types of assignments.
Rubrics
	Provide copies to all rubrics and checklists used for projects and major assignments.
Tentative Course Schedule/Calendar
Attach the course schedule to your syllabus. Make sure to include in the schedule: 
· Topic outline by class periods
· Due dates for all assignments including readings, papers, and projects
· Quizzes, exams, and final exam
· All school holidays
· Last day to drop a class with a “W”
Optional
	You may want to consider adding in a signature line for students to sign stating they have read the syllabus and agree to accept the terms and conditions of the Syllabus, and to abide by the contents.
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