Your Name
Campus:
123 Your Dorm
Collegedale, TN  37315
000-111-2222
samgraduate@idkwu.edu
Permanent:
456 Your Street

Your Town, ST 01234
000-111-2222
suegraduate@notmail.com
OBJECTIVE:
Corporate communications position in (specific location)
SUMMARY:
•
Corporate communications internship with (organizations name)

•
Magna Cum Laude graduate with BS in Communications

•
Proficient in InDesign, Dreamweaver, MS Office, Windows XP and the Internet.

EDUCATION:
Bachelor of Science in Communications, May 20??

Southern Adventist University, Collegedale, TN

Graduated Magna Cum Laude with a GPA of 3.6 on a 4.0 scale


Courses taken included:


Intro to Communication
Publication Tools & Techniques

Communications Research
Public Relations Principles & Theory 

Mass Communications & Society 
Public Relations Campaign



Dreamweaver/Web Design  
Fundamentals In Advertising


EXPERIENCE:
Corporate Communications Internship, May 2009 to August 2009

(Company), (City), (State)

•
Re-initiated the departmental newsletter, in a format and them to integrate with departmental news

•
Launched the first electronic newsletter, for more efficient and cost-effective delivery of news, with an annual savings of more than $50,000 in printing and delivery costs

•
Developed InDesign template to allow newsletter contributors to develop and deliver articles with little or no format editing

Assistant Editor/Reporter, September 2009 to Present


Southern Accent, Southern Adventist University, Collegedale, TN

•
Responsible for reporting of all campus news and social activities

•
Developed weekly stories meeting every deadline 

ACTIVITIES:
•
Vice President, Student Association, 2008-2009


•
Administration Liaison for Student Association


•
Co-chaired Complaint Resolution Committee


•
President, Public Relations Student Society of America, Local Chapter, 



2009-2010
