Steps to view and print your 1098T Statement.

* Note that the statements are also sent via U.S. Mail to the student’s permanent home address on record.

1. Logon to your account, either as a student or authorized user. (www.southern.edu/pay)

Billing and Payment

Student Students and Staff
Login “Incicates required infermation
“Southern
———— lzegpame:
"Password:
Authorized Users
Authorized
. Login for parents or oihers who have
users Iogln been gramed access
“E-mail:
—>
“Password:

Farget your password?
Have a tomporany peesword e-malled o
Y

Welcome

Welcome i Southern Advantist Uiniversity Student Accaunt Suite. This sils is a 24x7
senvice ofered fo stidents and their famsdies for vewing bills, making payments and
manag ng teir student account

Students and staff may log i usng their Southern Usamame and Password. Parants
cuandians, or emplovers wisning o atoess tha system ragquire sledent pearmission via the
student's authonizes user procass. [ you have any quastions about the system, pleass
=end e.mai to stedentfinance@southem.edu

Student Account Suite Fealures

Student Account Center
@ Check your balance:
@ Make & paymen: towssds your balance
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@ Siove your payment methods Tor quick and easy paymst.
@ As a student, provde pesmission bo others (parents, employers, etc) bo view your bill
and make pamants.
E-Billing
@ View and print your biling statement

Pavrment Plan Mansasment


http://www.southern.edu/pay

2 If you are eligible to receive a 1098T statement, you will see the option as shown by the arrow
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My Account  Payments  Pavment Flans eDeposits  eRefunds

Account Alerts
To have your refunds deposited directly,
complete youwr sefup on the Refund
Account Setup page
Announcements

2/212015; Have you completed your
FAFSA yel?

Ewvan if you have not yel done Your taxes,

you can still complete your FAFSA by
Wsing wour previows year's tax retum and
salacting the "will file” oplion. Complste it
today online at FAFSAQOV 20 you mog!
the prionty deadiine for filing

Bedow you will find a few tutarials
regarding Touchhet

How i sign-up for a payment plan
Hiow 1 Authorize a User

How 1o View your Statement

04/08/135

The 1098 Tax Form is now available to
view and print onlinel

My Account

Current Account Status
Balance:

Make a Payment |i§ View Account Activity

Statements
eBill Statement

A new bill for Student Account was delivered on 231715
Account Type:

Statement Crate:

Bill Amount:

1098-T Statement
14
‘You must have Adobe Acrobat Reader B.x or higher o wie

Term Balances

3 Click the eStatements Button from the top menu as shown:

My Account

Account Alerts

To have your refunds deposited directy
complata your setup on the Refund
Account Sstup page

Announcements

2IW2M1 B: Have you complated your
FAFSA yat?

Even if vou have not yat done your taxes,
you can still complete your FAFSA by
LECIng YOulr pravious Yeai's 1ax raturm and
selecting the “will fils” option. Complete it
todsy online at FAFSA.gov 50 you mest
the pricnty deadline for filing

Below you will find a few tulorals

Frwrdarrinen T e arhiklod

Fayment Plans ellepoais eRetunds

My Account
Current Account Status

Balance:

Make a Payment i View Account Activity

Statements
eBill Staterment

A new Bl Tor Studant Account was dalvered on 331715,
Account Type:
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Bill Amount

1088-T Statement



4 Under the 1098-T Tax Statement, click on the View link below the Action box

My Acccunts T ———————

* Edit View Favorites Tools Help

Selact the statement to view: | g331/2015 w |

Most Recent Billing Statement

Current balance includes activity since your last statement, including recent payments and new charges.

Acecount Description Staternent Date Statement Amount  Current Balance  Action

Student Account Statement -- Payment Due On 3G §7a5.00 F7a5.00
412415

1098-T Tax Statement
You must have Adobe Acrobat Reader 8.x or higher to view your 1083-T statement.

Tax Year Action
2014

BAccount Activity Since Last Statement

T sort, click on the desired column haader

View All Activity

For questions regarding content of the 1098T Statement, please visit our
FAQs page at www.southern.edu/1098T

| am a parent or authorized user and | do not see an option to view the statement, even

though I received a notification.

Although your student may have granted you access to view all other documents through the
online system, viewing the 1098T Statement online is a newly implemented feature that requires
authorization from the student. Have your student log on to www.southern.edu/pay and under
My Account, click on the Authorized Users menu, select the authorized user and click the edit
option. Update the authorization check box to Yes to grant access to view the 1098T's
statement. Log back in to the authorized user account to view the statement.



http://www.southern.edu/1098T
http://www.southern.edu/pay

Edit Authorized User

Full name: parent's full name

E-mail address: PARENT@SOUTHERN EDU
Would you like to allow this person to view your billing @ Yes O No

statement?

Would you like to allow this person to view your 1098-Ttax (O Yes ® No
statement?

Would you like to allow this person to view your payment ® Yes O No
history?

Update User [l Cancel |



